August 5, 2008

Attention all WEBS registered Vendors

Please review your vendor profile in WEBS (Washington's Electronic Business Solution) to make sure all of the information is accurate and up-to-date. Also, take this opportunity to check all of your contact information to be sure you are receiving the notifications you have registered to receive. Occasionally, General Administration will add new commodity areas that may be applicable to your business. If you find any, be sure to add them to your list profile, so you will be notified.

 

Commodity changes
GA recently made changes to some commodities in Washington’s Electronic Business Solution (WEBS). Please review the codes listed below and change your vendor profile if they are applicable to your business.

The following services codes have been added:

	Code
	Title

	 9827
	 Organizational Services

	 9837
	 Social Research Services

	 9857
	 Psychiatric/Mental Health Consultation and Support Services

	 97130
	 Recruiting

	 97140
	 Technical Research Services


 

The following services codes have had title and description changes:

	Code
	New title

	 9703
	 Legal Services

	 9706
	 Financial Transaction Services

	 9707
	 Marketing and Consulting Services

	 9737
	 Employee/Agent Training & Development

	 9805
	 Communication Consulting Services

	 9811
	 Management Services

	 9836
	 Research Support Services

	 9850
	 Financial Management Services


 

To update your information, start by logging into the WEBS system at https://fortress.wa.gov/ga/webs/. Please note that only the administrative WEBS user from your company will be able to update your company's information.
 

To update your company profile, click on "Manage Profile/Password," then click the "Manage Changes to Profile" button. Make whatever changes are necessary, and then click on "Save."

To update the commodity codes your company is signed up for, click on "Manage commodity codes."

To add new commodity codes:

· Enter in a keyword to find related commodity codes.

· Click the search button.

· When the search results return, review the list and select those codes that you would like to add to your profile. You may do this by checking the box to the left of the codes.

· Click the add button after checking the boxes for the codes you want to add to your profile.

· You will be returned to the screen that displays the commodity codes you are currently signed up for.

To remove commodity codes:

· Check the "remove" box next to any code you want removed

· Click on the "remove" button at the bottom of the screen.

· You will be returned to the screen that displays the commodity codes you are currently signed up for.

If you have questions, contact WEBS customer service at webscustomerservice@ga.wa.gov or 360-902-7400, 8 am - 5 pm, Monday – Friday.

Thank you for doing business with the State of Washington.
